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Silbo says
· To convert monthly amounts to weekly amounts take your monthly amount and multiply it by 12 and then divide it by 52

· To convert yearly amounts to weekly amounts divide by 52

· To convert quarterly amounts to weekly amounts, multiply by four and divide by 52
Before attempting to do a Sharing, Spending and Savings Plan (cash flow forecast) it is best to collect all your information first.  Looking at your money week by week can make things a little clearer.  Using the “Fact Finding Form”, start to fill in the form below using the following steps. 

1. Fill in “amount” which is what you actually pay

2. Fill in “How often” (frequency paid) W= Weekly, FN=Fortnightly, M=Monthly, Q=Quarterly, 6M= 6 Monthly and finally A=Annually 

3. Fill in what dates these amounts are paid

4. Then use the guide above to calculate the amounts into weekly amounts

Listing all your outgoings may take some time.  It is important to list everything.  We suggest you fill out the form in pencil.  The information has been grouped under different headings.  At the end of each group add up the column.  Write the total in the boxes at the bottom of each table. 

You will find this a great tool when completed as you will know how much things cost, and when they are due.

Note:  Sometimes amounts such as student loans, superannuation, and child support payments are taken out of your wages before you get them.  It is best to take your actual pay you earn (minus tax) as your income and then put the student loan or what ever it is in the “expenses column”, so you can actually see where your money goes. 

If you are uncertain on how to complete this form, turn to page 28 and look at the one that has been completed for Simon and Samantha Silbo.

	
	Weekly

 $
	Amount

$
	How

Often
	When due

	My wages/salary (after tax)

but before other deductions
	
	
	
	

	My partners wages/salary (after tax) but before other deductions
	
	
	
	

	Benefits
	
	
	
	

	Student allowance
	
	
	
	

	Supplements
	
	
	
	

	Child maintenance
	
	
	
	

	Odd jobs
	
	
	
	

	Board or rent paid to me
	
	
	
	

	Interest or earnings from investments
	
	
	
	

	Income from business
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	Total:
	
	
	
	


INCOMING

OUTGOINGS

	SHARING WITH OTHERS
	Weekly

 $
	Amount

$
	How Often
	When due

	World Vision
	
	
	
	

	Tear fund
	
	
	
	

	Church
	
	
	
	

	SPCA
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	TOTAL:
	
	
	
	


	SAVINGS 
	Weekly

 $
	Amount

$
	How Often
	When due

	Term deposit
	
	
	
	

	House
	
	
	
	

	Retirement
	
	
	
	

	Holiday
	
	
	
	

	Education
	
	
	
	

	Incidentals
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	TOTAL:
	
	
	
	

	
	$
	
	
	


	ACCOMMODATION
	Weekly

 $
	Amount


	How Often
	When paid

	Rent
	
	
	
	

	Board
	
	
	
	

	TOTAL:
	
	
	
	

	
	$
	
	
	


	FOOD
	Weekly

 $
	Amount


	How Often
	When due

	Weekly/fortnightly supermarket shopping
	
	
	
	

	Takeaway food and drinks
	
	
	
	

	Bought school lunches
	
	
	
	

	Lunches out
	
	
	
	

	Dinners out
	
	
	
	

	Snacks
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	


	UTILITIES
	Weekly

 $
	Amount


	How Often
	When due

	Electricity
	
	
	
	

	Gas
	
	
	
	

	Telephone
	
	
	
	

	Broadband
	
	
	
	

	Mobile Phone
	
	
	
	

	Water
	
	
	
	

	Rates
	
	
	
	

	TOTAL
	
	
	
	


	DEBTS
	Weekly

 $
	Amount


	How Often
	When due

	Mortgage payments
	
	
	
	

	Car payments
	
	
	
	

	Hire purchase (1)
	
	
	
	

	Hire purchase (2)
	
	
	
	

	Personal loan
	
	
	
	

	Credit card (1)
	
	
	
	

	Credit card (2)
	
	
	
	

	Student loan
	
	
	
	

	Store card
	
	
	
	

	Unpaid bills that are behind eg phone, power.
	
	
	
	

	Other:
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL:
	$
	
	
	


	TRANSPORT
	Weekly

 $
	Amount


	How Often
	When due

	Vehicle licensing
	
	
	
	

	Warrant of Fitness
	
	
	
	

	Buses/trains/taxis
	
	
	
	

	Petrol/diesel
	
	
	
	

	Motor vehicle repairs
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	


	EDUCATION
	Weekly

 $
	Amount


	How Often
	When due

	School fees
	
	
	
	

	Continuing education courses
	
	
	
	

	Tertiary fees
	
	
	
	

	Books etc
	
	
	
	

	Other:
	
	
	
	

	
	
	
	
	

	TOTAL:
	
	
	
	


	MEDICAL
	Weekly

 $
	Amount


	How Often
	When due

	Doctor 
	
	
	
	

	Chemist prescriptions
	
	
	
	

	Chemist other
	
	
	
	

	On going medical expenses
	
	
	
	

	
	
	
	
	

	TOTAL:
	
	
	
	


	INSURANCE
	Weekly

 $
	Amount


	How Often
	When due

	Home 
	
	
	
	

	Contents
	
	
	
	

	Health
	
	
	
	

	Life
	
	
	
	

	Vehicle
	
	
	
	

	Other
	
	
	
	

	TOTAL:
	
	
	
	


	OTHER EXPENSES
	Weekly

 $
	Amount


	How Often
	When due

	Bank Fees
	
	
	
	

	Entertainment
	
	
	
	

	Holidays
	
	
	
	

	Clothes
	
	
	
	

	Sports
	
	
	
	

	Hobbies
	
	
	
	

	Clubs
	
	
	
	

	Alcohol
	
	
	
	

	Cigarettes
	
	
	
	

	Toiletries
	
	
	
	

	Christmas
	
	
	
	

	Birthdays
	
	
	
	

	Other 
	
	
	
	

	Child support payments
	
	
	
	

	
	
	
	
	

	TOTAL:
	
	
	
	


Take the total amount from each of the tables above and write the amounts beside the categories in the table below.  Then add up the columns to find your weekly and monthly total outgoings.

	COMBINED TOTALS
	Weekly

 $
	Amount


	How often
	When due

	Sharing total
	
	
	
	

	Savings total
	
	
	
	

	Accommodation total
	
	
	
	

	Food total 
	
	
	
	

	Utilities total
	
	
	
	

	Debts total
	
	
	
	

	Transport
	
	
	
	

	Education total
	
	
	
	

	Medical total
	
	
	
	

	Insurance total
	
	
	
	

	Other expenses total
	
	
	
	

	TOTAL:
	$
	$
	
	


Now write your Total Incomings and your Total Outgoings in the table below.  Then subtract your Total Outgoings from your Total Incomings to find out your financial situation.

	
	Weekly

 $
	Amount


	How Often
	When due

	Total incomings
	
	
	
	

	Total outgoings
	
	
	
	

	Total incomings minus total outgoings
	
	
	
	


This is the moment of truth!  Don’t panic if your outgoings are more than your incomings.  In the next lesson we will look at trimming which will help you reduce some unnecessary expenses.
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